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Coastal Transport Co., Inc.

1603 Ackerman Road

San Antonio, Texas 78219

EMPLOYEE WARNING REPORT
	NAME:      
	EMPLOYEE #:      
	SSN #:      

	JOB CLASSIFICATION:      
	TERMINAL:      

	

	TYPE OF VIOLATION:
	DETAILS OF INCIDENT:

     

	 FORMCHECKBOX 

	Attendance 
	 FORMCHECKBOX 

	Work Quality 
	 FORMCHECKBOX 

	Carelessness
	

	 FORMCHECKBOX 

	Safety 
	 FORMCHECKBOX 

	Disobedience
	 FORMCHECKBOX 

	Tardiness
	

	 FORMCHECKBOX 

	Other:      
	

	List All Previous Warnings Below

When Warned and By Whom
	

	Previous Warning:
	
	1st Warning
	

	Date
	     
	
	By:
	
	     
	

	Verbal
	     
	
	Written
	
	     
	

	For:      
	

	Previous Warning:
	
	2nd Warning
	

	Date
	     
	
	By:
	
	     
	

	Verbal
	     
	
	Written
	
	     
	

	For:      
	

	Previous Warning:
	
	3rd Warning
	

	Date
	     
	
	By:
	
	     
	

	Verbal
	     
	
	Written
	
	     
	

	For:      
	

	Employee Statement
	

	Check Proper Box
	

	 FORMCHECKBOX 
 I concur with the Company’s statement.
	

	 FORMCHECKBOX 
 I disagree with the Company’s statement for the following attached reason.

(Attach a separate sheet for your response.)
	

	I have read this Employee Warning Report and understand it.
	

	
	

	Employee’s Signature                                                                          Date
	


	
	
	
	
	
	

	Effective Date:
	     
	
	Requested By:
	Title
	Date

	Last Day Worked:
	     
	
	
	
	

	
	
	
	Reviewed By:

(Management)
	Title
	Date


